
 

 

**NEW USER REGISTRATION WITH ALICE**  

  



 

DEAR APPLICANT, 

THANK YOU FOR EXPRESSING YOUR INTEREST IN THE SUMMER SCHOOL AT THE UNIVERSITY OF PISA! 

FOR THE APPLICANTS’ CONVENIENCE, WE HAVE OUTLINED THE STEPS TO COMPLETE THE ONLINE REGISTRATION ON THE ALICE PORTAL: 

HTTPS://WWW.STUDENTI.UNIPI.IT/HOME.DO?COD_LINGUA=ENG 

YOU CAN SELECT THE LANGUAGE ON THE UPPER RIGHT OF THE WEB PAGE: 

 

 

https://www.studenti.unipi.it/Home.do?cod_lingua=eng


 

 

BEFORE YOU START FILLING THE FORM, PLEASE READ CAREFULLY THE INSTRUCTIONS GIVEN BELOW.  

SHOULD YOU HAVE ANY PROBLEM, PLEASE EMAIL US AT :  

 

SUPPORT.SUMMERSCHOOL@UNIPI.IT 

  

mailto:support.summerschool@unipi.it


ALICE PORTAL REGISTRATION 

 

TO CREATE AN ONLINE ACCOUNT ON ALICE, YOU ARE REQUIRED TO HAVE A VALID EMAIL ADDRESS.  

PLEASE NOTE THAT YOU ARE NOT REQUIRED TO HAVE AN ITALIAN TAX ID AND A RESIDENCE PERMIT TO CREATE AN ONLINE ACCOUNT ON ALICE AND 

ENROLL IN  SUMMER/WINTER SCHOOLS. 

IT IS ADVISABLE TO CREATE ONLY ONE ACCOUNT AND FILL THE ONLINE FORM WITH YOUR UPDATED AND ACCURATE INFORMATION. 

 

YOUR PERSONAL ALICE ACCOUNT WILL ENABLE YOU TO HAVE AN ID NUMBER, ACCESS THE UNIVERSITY OF PISA WIFI AND PRINT YOUR CERTIFICATE 

AT THE END OF YOUR COURSE. 

 

THERE ARE 8 STEPS YOU NEED TO GO THROUGH IN ORDER TO COMPLETE THE ALICE ONLINE FORM: TO GO ON FROM ONE STEP TO ANOTHER JUST 

CLICK “FORWARD”. 

  



 

FIRST OF ALL, GO TO THE ALICE PORTAL BY CLICKING ON THE ABOVEMENTIONED LINK: THE FOLLOWING PAGE WILL OPEN. CLICK ON 

“REGISTRATION” AND THEN ON “NEW USER REGISTRATION”, AS SHOWED BELOW: 

 

https://www.studenti.unipi.it/Home.do?cod_lingua=eng


 

 

 

  



 

STEP 1: ITALIAN TAX CODE: INSERT YOUR TAX CODE. IF YOU ARE A FOREIGN STUDENT, YOU PROBABLY DO NOT HAVE IT. IF THAT IS THE CASE, 

CHECK THE BOX “FOREIGN STUDENT WITHOUT ITALIAN TAX CODE”; THEN CLICK “FORWARD”: 

 

 

 

 

 

  



 

STEP 2: PERSONAL DETAILS. WARNING: ONCE YOU SUBMIT YOUR APPLICATION, YOU WILL NOT BE ABLE TO CHANGE THIS SECTION: SINCE IT 

CONTAINS YOUR IDENTITY DETAILS, PLEASE BE CAREFUL. 

NO. DESIGNATION HOW TO FILL-IN THE SECTION? 

1 NAME WRITE YOUR FIRST NAME(S) AS INDICATED ON YOUR PASSPORT OR ON YOUR ID 

2 SURNAME WRITE YOUR SURNAME AS INDICATED ON YOUR PASSPORT OR ON YOUR ID (DO NOT ADD ANY OTHER WORD, I.E. “MARRIED NAME”) 

3 DATE OF BIRTH WRITE YOUR DATE OF BIRTH IN DAY-MONTH-YEAR ORDER 

4 GENDER CHECK THE BOX CORRESPONDING TO YOUR GENDER 

5 PRIMARY NATIONALITY WRITE YOUR NATIONALITY AT BIRTH 

6 COUNTRY  SELECT YOUR COUNTRY OF BIRTH FROM THE DROPDOWN LIST 

7 TOWN OF BIRTH WRITE THE NAME OF YOUR TOWN OF BIRTH 

8 ITALIAN TAX CODE IF NOT AVAILABLE, PLEASE CLICK “FORWARD” AND THE SYSTEM WILL AUTOMATICALLY CALCULATE IT. THEN, CLICK “FORWARD” AGAIN. 

 



 

  



 

STEP 3: RESIDENTIAL ADDRESS. THE RESIDENTIAL ADDRESS IS YOUR PERMANENT ADDRESS IN YOUR OWN COUNTRY, THE ONE WHERE YOU 

RECEIVE OFFICIAL DOCUMENTS AND CORRESPONDENCE.  

 

NO. DESIGNATION HOW TO FILL-IN THE SECTION? 

1 COUNTRY  SELECT YOUR PERMANENT ADDRESS COUNTRY FROM THE DROPDOWN LIST 

2 TOWN  WRITE THE NAME OF THE YOUR PERMANENT ADDRESS TOWN  

3 POST CODE DO NOT TYPE ANYTHING UNLESS YOUR PERMANENT ADDRESS IS IN ITALY 

4 TOWN SUB-DIVISION YOU CAN LEAVE THIS FIELD BLANK 

5 ADDRESS WRITE YOUR PERMANENT ADDRESS STREET NAME 

6 HOUSE NUMBER WRITE YOUR HOUSE NUMBER 

7 
ON WHAT DATE DID YOU MOVE TO THIS 

ADDRESS? 

IF YOU DO NOT REMEMBER THE EXACT DATE, TYPE IN YOUR BIRTH DATE OR, IF YOU HAVE CHANGED ADDRESS SINCE 

YOUR BIRTH, TYPE IN 1ST JANUARY OF THE YEAR WHEN YOU MOVED TO THE PLACE YOU CURRENTLY LIVE IN 

8 LANDLINE PHONE NUMBER ENTER YOUR PHONE NUMBER OR XXXX IF YOU DO NOT HAVE ONE 

9 
TEMPORARY ITALIAN ADDRESS IS THE SAME 

AS PERMANENT HOME ADDRESS 
CHECK THE BOX Y IF YOUR PERMANENT ADDRESS IS IN ITALY, OTHERWISE CHECK N  

 

 

  



 

 

 

 

 

  



STEP 4: CURRENT ADDRESS. THE CURRENT ADDRESS IS THE ADDRESS WHERE YOU WILL BE LIVING WHILE ATTENDING YOUR SUMMER/WINTER 

SCHOOL ; ENTER THE DETAILS OF YOUR HOME/HOTEL/GUEST HOUSE/ACCOMMODATION. I.E.: IF THE SUMMER SCHOOL COURSE WILL BE IN ITALY, 

YOUR CURRENT ADDRESS WILL BE IN ITALY. 

IF YOU DO NOT KNOW YOUR ADDRESS YET, PLEASE INSERT THE UNIVERSITY OF PISA ADDRESS DATA, WHICH ARE PROVIDED AFTER THE TABLE BELOW: 

 

NO. DESIGNATION HOW TO FILL-IN THE SECTION? 

1 C/O WRITE THE HOME/HOTEL/GUEST HOUSE NAME IF YOU HAVE ONE 

2 COUNTRY  SELECT THE COUNTRY YOU WILL BE LIVING FROM THE DROPDOWN LIST 

3 PROVINCE SELECT THE PROVINCE YOU WILL BE LIVING FROM THE DROPDOWN LIST 

4 TOWN  WRITE THE TOWN YOU WILL BE LIVING  

5 POST CODE WRITE THE POST CODE OF THE PLACE YOU WILL BE LIVING  

6 TOWN SUB-DIVISION YOU CAN LEAVE THIS FIELD BLANK 

7 ADDRESS WRITE THE STREET ADDRESS YOU WILL BE LIVING 

8 HOUSE NUMBER WRITE THE HOUSE NUMBER 

9 ON WHAT DATE DID YOU MOVE TO THIS ADDRESS 

WRITE THE DATE WHEN YOU MOVED/WILL BE MOVING TO THIS ADDRESS. IF YOU DO NOT 

REMEMBER/KNOW THE EXACT DATE, TYPE IN 1ST JANUARY OF THE YEAR WHEN YOU 

MOVED TO THIS PLACE. 

10 PHONE NUMBER ENTER YOUR PHONE NUMBER OR XXXX IF YOU DO NOT HAVE ONE 

 

  



 

IF YOU DO NOT KNOW YOUR ADDRESS YET, PLEASE WRITE THE UNIVERSITY OF PISA ADDRESS: 

 

 

 C/O: UNIVERSITY OF PISA 

 COUNTRY: ITALY 

 PROVINCE: PISA 

 TOWN: PISA 

 POST CODE: 56126 

 TOWN SUB-DIVISION: LEAVE THIS FIELD BLANK 

 ADDRESS: LUNGARNO ANTONIO PACINOTTI 

 HOUSE NUMBER: 43 

 ON WHAT DATE DID YOU MOVE TO THIS ADDRESS: PLEASE WRITE THE 1ST OF JANUARY OF THE YEAR YOU MOVED 

TO PISA 

 PHONE NUMBER: +39 050 221 2111 

 

  



 

 

 

 

 

  



STEP 5: CONTACTS. GIVE US INFORMATION ON HOW AND WHERE WE CAN CONTACT YOU: 

NO. DESIGNATION HOW TO FILL-IN THE SECTION? 

1 MAILING ADDRESS CHECK THE BOX CORRESPONDING TO YOUR PREFERENCE 

2 DELIVERY ADDRESS  CHECK THE BOX CORRESPONDING TO YOUR PREFERENCE 

3 EMAIL TYPE IN YOUR EMAIL ADDRESS 

4 INTERNATIONAL CODE OF MOBILE PHONE 

DO NOT WRITE '00' INSTEAD OF +. USING THE SYMBOL '+' AVOIDS THE PROBLEM BY INDICATING TO THE CALLER THAT 

THEY SHOULD INSERT THEIR OWN COUNTRY INTERNATIONAL ACCESS CODE. WRITE XXXX IF YOU DO NOT HAVE A 

MOBILE PHONE. 

5 MOBILE PHONE TYPE IN YOUR MOBILE PHONE NUMBER OR INSERT XXXX IF YOU DO NOT HAVE ANY 

6 MOBILE PHONE OPERATOR YOU CAN LEAVE THIS FIELD BLANK 

7 TEXT MESSAGE CHECK THE BOX CORRESPONDING TO YOUR PREFERENCE 

8 PRIVACY POLICY 
IT IS MANDATORY TO CHECK THE BOX YES TO AUTHORIZE USE OF YOUR DATA ACCORDING TO ITALIAN 196/2003 LAW 

ON PRIVACY. 

9 COMMUNICATION CHECK THE BOX CORRESPONDING TO YOUR PREFERENCE 

10 POSSIBLE DISTRIBUTION CHECK THE BOX CORRESPONDING TO YOUR PREFERENCE 

 

  



 

 

 

 

 

  



STEP 6: BANK ACCOUNT DATA. YOU ARE NOT REQUIRED TO LEAVE THE DETAILS OF YOUR BANK ACCOUNT: IN ORDER TO PROCEED, JUST SELECT 

THE OPTION “BANK BRANCH” FROM THE DROPDOWN LIST; THEN CLICK “FORWARD”: 

 

  



STEP 7: PASSWORD: CHOOSE YOUR PASSWORD (8-20 CHARACTERS). TO AVOID PROBLEMS WITH THE PORTAL, PLEASE CHOOSE A PASSWORD 

USING ENGLISH CHARACTERS, SINCE SPECIAL CHARACTERS IN OTHER LANGUAGES MIGHT CAUSE SOME PROBLEMS TO THE SYSTEM.  

  



STEP 8: SUMMARY: CHECK THE DETAILS AND CONFIRM. YOU WILL RECEIVE AN EMAIL WITH YOUR USERNAME AND PASSWORD. KEEP YOUR 

ACCOUNT DETAILS SAFE AND DO NOT DISCLOSE THEM TO ANYONE.  

NOW THAT YOU ARE REGISTERED, YOU CAN: 

- ACCESS THE UNIVERSITY OF PISA WIFI (WHILE YOU ARE IN PISA) 

- PRINT YOUR CERTIFICATE AT THE END OF YOUR COURSE 

 





NOW YOU CAN FINALLY LOG IN THE ALICE PORTAL: 

 

 

 

 

  

https://www.studenti.unipi.it/Home.do?cod_lingua=eng


 

 

 

 

 

*APPLICANTS SHOULD BE AWARE THAT THE PRESENTATION OF INCORRECT/FALSE/FORGED/FRAUDULENT INFORMATION OR DOCUMENTS IS A CRIMINAL OFFENCE AND THE 

UNIVERSITY RESERVES THE RIGHT TO INITIATE APPROPRIATE ACTION.  

 


